STATE OFFICE OF SRCRETARY OF STATE PAGE
of Application for DEPARTKERT OF ARCEIVES & EISTORY "
GEORGIA RECORDS DISPOSITION STANDARD RECORDS MABAGENENT Divisios ’73 _/30

r N ] -
;:nsrkurr:ousl See separate instructions for completion of & FOR RECORDS MANAGEMENT DIVISIOM USE

drront and reverse of this form. Sign original and two copiea

l Applicaticn Date
.

Jan. 24, 1973
22 .A;oncy Application Ro.
DHR-PH — 2
.AGZIC!, Division, Suhdivigion & Adtl;;;iering Of;ice ;;d;el;
Department of Human Resources
Division of Physical Health Dr. J.E. MeC
Epidemiology Unit, Veterinary Section Room 13-H . T. J.5. FCLToAn

)-I- Trinit nmie ‘ D . Uorking Title 6, Tel- Wo.
! antal eéveia _ ‘ Unit Director 656-4764
7.%E|IUN REQUESTED :
@(XESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

Date Recelved Application Wo. Date Cunflet-d

JAN 26 1973 '73;50 FEB 27 197

Person to Contact
-

jand foruard to Department of Archives and Nistory, Attention:
f .

Recorde Managdment Officer.

B Earliest & Latest ]9. Exact: Series Title
Dates of Series ! Case

1960 to date Rabies History/Record Files

What is the function of the office in which this record series is created?

The Veterinary Section of the Epidemiology Unit is responsible forgproviding medical
and non-medic onsultation to medical and non-medical personnel for the treatment of
rabies, consel of reports and statisticsMFederal Health Agencies regarding the
evidence of rgbies, consultation to possible rabid victimy providing serum for rabid
victims bitten by rabid animals, the issuing of vaccination registration tags (dog tags)
for veterinarians and maintenance of records developed by testing for rabies in animal
specimens. : '

1. This file contains the following documentsi(include form numbers and titles, if any,
and file arrangement). o

Documents relating to determinations of the necessity of treatment for I &
. possible rabid victims. . :
Includes: an Animal History form giving the history of the animal involved,
results of lebordtory tests conducted on it; also, in some
cases, a Rabies Consultation form providing ‘the identity of

the victim, recommendations for treatment of the victim and LR
information about the animal involved. o
File is arranged alphabetically by name of person who reported the incident . =
(victim, owner of animal, medical doctor, veterinarian etc.). e

ATTACH SAMPLES OF THE FILE

m

1.2? . EQUIPNINT NCCUPIED %o, of Drawvers Cu. Pt. of Records No. of Draveras Cu. Pt. of Records
ARRUAL RNATE OF ACCUMULATION
Letter-nlte File Dravers
2 3 1 11
- ——— — 3 -
In Officels} In Storage Ares{s)
Legal-site Pile Dravers Fioar Space Occupled {Square Peet)
Thias PrecedingfAll Prior
l+ - Year's Year's Years'
transfer files 8
AVERAGE DAILY REFERENCES
8 | o fo
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QUESTIONNAIRE *isce en “x* in the proper column. If wnsver is "YES," please explasn YES ° NO
13. Is this the Record Copyfof the series? - &1 O[]
1L, Is there a dupllcatlon of 'this series in another office or agency? ‘ ' (] k]
15. Is the information contained in thls series ever summarlzed or publlshed7 [ 1 [y

Attach copy of summary or publication.
16. Does the serieés contain classified information ' requiring securlty handllng? [] k&I
17. Does the series initiate, amend or terminate agency policies and procedures? [ 1 ]
18. Could the function be performed if the files were lost or destroyed? k1 [ ]
19. Is the series (or major portion of it} regularly microfilmed? If yes, why? [)] kIl
20. Does the record series provide data as input to an EDP file? [ 1 [x
21. Does the record series contaein documentation produced as EDP printout? (] K]
22. Has the Federal Government issued instructions governing the retention/dispo- .[ ] [

sition of these files?

23. Will there be a need for these records 10, 15 years from now? If yes, what? [ 1 Kk

\

2L. REQUIREMENTS. The following requires the files to be kept =mm==Gmmmmm ears:

a.[ JSTATE b.{ JSTATUTE OF c.[JAUDIT d.[JFEDERAL e. [ {ADMINISTRATIVE f.[ JHISTORICAL
LAW LIMITATION PERICD ' LAW DECISTION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

Dr. R.K. Sikes to provide information service to medical or health persomnel in regard to
posgible side effects of rabies treatment,

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -K|CALENDAR YEAR -[]FISCAL YEAR -[]OTHER _ ,then:

[xt Hold in the current files area - .month(s)/ Z year(s):

[xt Transfer to [)ﬂ State Records Center [ ] Local Holdlng Area; hold ﬁé year(s):

{rit2osEersy . , IR
“[ T-Transfer to State Archives for permanent retentlon
[ ] Destroy immediately after cut-off.
[ ] Other: (Specify)

(Indicate briefly rationale for recommendations above/or write additional remarks):

Rec Mzzagemen fieer (Signature)]  Date OTHER REQUIRED SIGNATURES DATE

ommendations [Agenoy” Head/Designee PK S
in paragraph 25 Approved Disapproved

are: ate Auditor/Designee

(e d /- ”2‘/@ —_—
,Q‘Z. 27-;—&% T 28,73
AN \ ‘

2-4% 73

: [ A Approved [ ] Disapproved
STATE RECORDS }r

I moj“ State/Degignee
COMMITTEE _ {} [Vf ed [ ] Disapproved
Attgrney General/Designee

Disapproved
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